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Skills Enhancement Fund – Reimbursement of Expenses 
Please complete the following in addition to your claim and submit to BCPSEA 

attention Candice Wright at candicew@bcpsea.bc.ca. .
	School District No.
	

	Union Local
	


Costs Associated with Training  

Please complete the attached summary form and please retain any receipts or supporting documentation should any questions arise.
The parties have agreed that the Committee will reimburse direct training costs (ie. cost of trainer, materials, etc…) and any additional incremental wage and wage sensitive benefit costs associated with the training initiative. Any wage or other costs the district is already required to pay either for contractual or other reasons will not be approved.  

The SSEAC money is intended to supplement, not replace, existing professional development funds. 

Signed Confirmation

Both parties agree that this training and the use of funds was for skills development and/or training of support staff bargaining unit members:
Union Local Representative:  ________________________
School District Representative:  ______________________

Summary of Costs Form: Skills Enhancement Reimbursement of Expenses:

	Date
	Amount
	Participants
	Brief Description of Expense

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total

Amount
	
	
	


Please see instructions on the next page.

Instructions & Example:

· Please itemize and tally up amounts requested along with a brief comment as to what each line item is for.  
· Please use sub-totaled amounts in the submissions
· For example: ($42.42 for Thrifty Foods; $35.73 Tim Horton’s; $66.85 Save-on could all be replaced by $145.00.  “Food & refreshments at software training event”).

	Date
	Amount
	Participants
	Brief description of amount

	Aug-12-2010
	$145.00
	7 clerical staff at board office
	Food & refreshments at software training event

	Sep-25-2009
	$1,595.95
	2 IT technical staff
	IT course on networked systems

	Sep-25-2009
	$4,400.23
	3 maintenance workers
	Wage replacement and meal costs for week-long project management course

	Oct-10-2009
	$1,145.51
	8 Education Assistants
	Tuition and Food for POPARD training

	
	
	
	

	
	
	
	

	Total amount
	$7,286.69
	
	


Please Note: Employers should retain original receipts in case there is a need for the Committee to request them to verify costs.
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